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Introduction 

The Guide on how to use the online tool is a set of information on the technical 

development and use of the digital result delivered in the scope of the MicroHUB project. 

The online tool is built of 2 parts: the e-course training for craft entrepreneurs and the open 

catalogue for matchmaking of crafters. The document includes information on the usability 

of the platform, but also the information on all its elements and sections. Supporting the 

descriptions throughout the whole Guide are visuals that make it easier to understand and 

grasp the steps to follow once inside the platform. The guidelines were written with 

consideration of both professionals and any adult user, including: 

o crafters and artisans willing to start their business, emerging or willing to update 

their entrepreneurial skills, re-brand their company, re-structure their business 

model and promote their work and products, especially online; 

o trainers in entrepreneurial skills and business development; 

o stakeholders such as crafters organizations and local institution for promoting the 

tool among their networks of contacts; 

o a wide public interested in digital entrepreneurship development and in rural areas. 

By participating in the e-course training for craft entrepreneurs, the learners will be engaging 

in ‘Transformative Business Model learning’ offered in the MicroHUB project and focusing on 

the following topics:  

1. Spotting opportunities 

2. Business planning & development 

3. Business launch & management 

4. Financial and economic literacy 

5. Online networking matters 

6. Ethical and sustainable thinking 

7. Digital branding 

While the open catalogue for matchmaking of crafters is a space to create your own profile 

and search for other artisans and crafters that you can exchange ideas with, network and get 

inspiration from. Moreover, it is a space to showcase your work and find microbusiness 

opportunities, regardless your location. 

The overall content is available in a few languages: English, Slovak, Swedish, Maltese, Polish 

Greek and Bulgarian.  
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Getting inside the platform 

You have two options: 

1. To access the online tool go directly to https://microhub.erasmus.site/online-

tool/mooc/. 

2. You can also continue to the platform through the MicroHUB project website and the 

‘Results’ tab on the menu bar https://microhub.erasmus.site/, as well as choose the 

button ‘e-course’ or ‘e-catalogue’ – depending which section you will continue to. 

 

When you enter the online tool, the first section to choose is the e-course training for craft 

entrepreneurs. This homepage of the online tool also provides access to the open catalogue 

for matchmaking of crafters. 

 

To benefit from the information in any of these two sections, you need to proceed to 

registration. 

https://microhub.erasmus.site/online-tool/mooc/
https://microhub.erasmus.site/online-tool/mooc/
https://microhub.erasmus.site/
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Registration to the platform 

Once you ‘Go to the e-course training for craft entrepreneurs’ you will see this window:  

 

If you are a new user, click on ‘Register’ to afterwards provide some basic information: 

✓ Username 

✓ Email 

✓ Name 

✓ Surname 

✓ Country 

The above information will be subject to review through the ‘Profile’ section. 

Please be informed that the name on the certificate of achievement is that from your profile. 

In view of the collection of sensitive data, users will be asked to read and accept the privacy 

policy before finalizing the registration process. 
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Therefore, before you continue you should acknowledge the MicroHUB Privacy Policy by 

ticking the box ‘I agree to the MicroHUB Privacy Policy’ and only then registration 

confirmation will be sent to the provided email.  

 

If you don't receive a registration email, please check your junk mail (spam) folder. The email 

is confirmation that your account has been successfully created. 

 

Logging in to the platform 

If you already have an account, you can log in to the online tool by entering your username 

(or email) and password, and clicking ‘Log in’. 
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Inside the platform 

Once you are logged in, the first thing you will see is the following screen. 

 

Now what next? 

The first recommended step is to continue to the self-assessment.  

 

Self-assessment 

 

This self-assessment includes single choice questions. There are 3 questions per module, 21 

questions in total, each time you attempt the quiz. The questions you see are randomly 

selected from the pool of all module questions.  
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The results will be a recommended training path for the learner, the training modules to 

continue to complete your possible knowledge gaps in the topics of the MicroHUB training 

programme. 

 

These results are also available to download to the desktop, useful for the organization of 

self-paced training and for reviewing the results at another time. Saved results also mean 

that the next time a learner accessing the e-course, they can decide to continue directly to 

the training, rather than redo the self-assessment. 

It is not obligatory (but recommended) to complete the self-assessment before continuing to 

the online training. 
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Training modules 

The MicroHUB online learning consists of 7 core training modules. 

Module 1. Spotting opportunities 

Module 2. Business planning & development 

Module 3. Business launch & management 

Module 4. Financial and economic literacy 

Module 5. Online networking matters 

Module 6. Ethical and sustainable thinking 

Module 7. Digital branding 
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You can decide to continue to a module based on the low score in the initial self-assessment 

and by clicking that module title in the results section or ‘Open’ a module of choice from the 

full list of modules (presented above). 

 

When you ‘Open’ the module you will have an overview of the content. The next step is to 

‘Continue’ inside the module. 
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Each module is structured in the same way and includes the following content: 

✓ Teaser Video 

✓ Main Content 

✓ Interactive Exercises 

✓ Infographic 

✓ References 

✓ Additional Resources 

✓ Post-Study Quiz 

 

Navigation is through the menu list on the left and the ‘Next’ button at the screen bottom. 

While the interactivity in the modules is enabled through the: 

Teaser video, which you can also watch on YT, share and download. 
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Interactive exercises that are provide immediate feedback and allow for multiple attempts. 

 

Additional resources, which are a combination of external readings and practical case 

studies. 
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Templates, which are included across a few modules that can be easily downloaded and 

completed by the learner (and infographics are available for download across all modules). 

 

 

Post-study quiz 

At the end of each module, the learner will be able evaluate the knowledge learnt through 

the module. Questions are single choice. Each module includes between 10 and 15 questions 

per module (depending on the number of topics covered). 

By passing the post-study quiz, a learner has the possibility to download a certificate. 

At least 70% correct answers are required to receive certification. 

The certificate will contain the name and surname of the learner entered at registration (or 

updated in the ‘Profile’ section). It will download to the desktop and include the date of 

downloading. 

The certificate will include information about the training completed, the learning outcomes 

and programme covered.  
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Additional modules 

The online training for craft entrepreneurs also includes the following modules: 

Module 8. Practical case studies, where the learner will come across the practical case 

studies from all the previous training modules. 

Module 9. Additional resources, where the learner will receive links to material to find out 

more on the 7 core module topics. 

Open forum, which is a space for discussion between learners, exchange of professional 

experience and good practices, networking, motivating each other or sharing useful 

information and resources. Each learner can contribute to and create their own discussion 

topics. 

 

 

The online training has a built-in accessibility widget that makes the online training more 

accessible for persons with different disabilities, i.e., assisting with contrast changes, 

increasing text size and spacing, highlighting links (as shown below). 
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The e-catalogue 

The open catalogue for matchmaking of crafters is a space to create your own profile and 

search for other artisans and crafters that you can exchange ideas with, network and get 

inspiration from. Moreover, it is a space to showcase your work and find microbusiness 

opportunities, regardless your location. 

To go there, choose the button on the MicroHUB website, 

 

or go there directly: https://microhub.erasmus.site/catalogue/. 

https://microhub.erasmus.site/catalogue/
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1. Search the e-catalogue 

 

There is no registration to search through the e-catalogue. 

 

While searching, you have a choice of two filters to search through the profiles: by 

type of material they are using and based on their country of origin (or that provided 

in their profile). 

 
 

At first you see the profiles on a list with the pictures of the artisans/crafters, their 

location and some information about them, as in the example provided below, 

 

 
 

and once you select (click on) a profile, you will see more details, including a map 

with the location of the artisan/crafter, pictures of their works, matchmaking 

interests, etc.: 
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If a profile you are interested in is not in your language, check the automatic 

translation function on that opened profile page. The panel will look as follows: 
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2. Create your own profile 

 

You need to register to create your profile in the e-catalogue. 

 

There is one and the same registration for both the e-course and e-catalogue. At registration 

you will be asked to provide some basic information, and an activation link will be sent to 

the email address provided at registration.   

 

The ‘Create Profile’ button is under the filter panel: 
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Once you click on it (and after you have logged in), you can start sharing your information, 

including: 

 

Other information in your profile: 

What's your vibe? 

Short description: who are you, what you work with, what is unique about your work or what 

excites you. 

Where do you derive your inspiration from? 

Optional field 

Photographs of your work 

Photos provides potential customers with a visual representation of your work, showcases 

your skills and creativity. 

Materials/Techniques you work with 

Choose from the list of options. 

How to reach me 

Provide contact information for better communication with clients. 

 

And at the end, your contact details: 
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Your profile can be updated at any time, especially when you want to add new pictures of 

your work, add more materials you start working with or if you have changed your location, 

among others. 

 

Good luck! 

That is all you need to know to dive into the online tool and make the most out of it, to upskill, share 

your work or be a digital craft entrepreneur.  

If you have any additional questions, contact the MicroHUB project Partners.  

 

 

 

 

 

 

  

https://microhub.erasmus.site/partners/


 
 

MicroHUB - Promoting creativity microbusiness through web tools 
in rural area 

2021-1-SK01-KA220-VET-000032999  

 

This project has been funded with support from the European Commission. This communication 
reflects the views only of the author, and the Commission cannot be held responsible for any use 

which may be made of the information contained therein. 

 

E-COURSE 

 

 

E-CATALOGUE 

 


